
Procedure for changing the contribution basis 
for actual income 

1st step: Go to the website of the Social Security General Treasury: hƩps://portal.seg-
social.gob.es/wps/portal/importass/importass and go to “a Altas, bajas y modificaciones” 

 

  



2nd Step: Go to “Base de coƟzación y rendimientos” and “Solicitar modificación” 

 



 

3rd Step: Access with DNIe or electronic cerƟficate 

 

 



4th Step: Access “Cuota y coƟzación” 

 

 



 

5th Step: Enter the expected net monthly returns for the company and conƟnue. 

 



6th Step: Enter the new contribuƟon base you wish to contribute within the corresponding 
contribuƟon base bracket. 

 



 

 

 

 

 

 

 

 

 

 

 



7th Step: Download the receipt with the requested change of contribuƟon base. 

 


